
Clinic Manager 

The Nurse Manager in this position executes responsibilities that demonstrate leadership, 
experience, and creative approaches to management of staff and programs of complex client care. 
Provides leadership in the application of the nursing process at the program level to improve 
processes and outcomes for the organization. Manages program resources (financial, human, 
material, or informational) to facilitate safe, effective, and efficient care. Coaches colleagues in team 
building. Makes sustained contributions to health care by sharing expertise within and/or outside the 
organization. Evaluates practice of staff using professional standards, relevant statutes, and 
regulations. Takes action to improve performance by using group processes to identify, analyze, and 
resolve care problems. 

Unit Summary: 

The incumbent of this position will serve as the Clinic Nurse Manager. He/She provides leadership 
and supervision for the Immunization / Family Planning Clinic. The Nurse Manager has both clinical 
and administrative responsibilities for the Immunization Program, Communicable Disease Testing, 
and Family Planning Clinic. The Manager performs public health nursing duties with a high degree of 
independence and responsibility. He/She must ensure the program and staff are meeting set 
standards and ensures appropriate resources are available to meet the organizational mission. This 
position will promote a unified nursing department through efforts to support other programs with the 
Health Department. The employee in this position will become competent in public health emergency 
preparedness activities 

Responsibilities: 

This is a Supervisory position. As the Clinic Nurse Manager, you will be to complete the duties within 
Nurse I and Nurse II in addition to the following items, but not limited to: 

1. Provides clinical and administrative oversight of Immunization / Family Planning program 
operations and supervises frontline staff. 

2. Ensures daily operations are carried out in accordance with CLCHD policies and procedures and 
regulatory guidelines. 

3. Participates in the recruitment and hiring of staff. 

4. Oversees the scheduling of student nurses. Facilitates their orientation and works closely with 
staff to provide an enhanced student experience. 

5. Orients new staff and provides professional development opportunities for staff. 

6. Leads team meetings that address programming and facilitates case conferences. 

7. Ensures program documentation and billing processes are followed. Collaborates with billing and 
finance departments to ensure correct payment of claims. 

8. Provides performance feedback, develops corrective action plans and administers disciplinary 
action as needed. 

9. Provides reflective supervision and performance evaluations. 

10. Represents the Immunization / Family Division by serving on various internal and external 
committees/ meeting. Participates in the assessment of community needs to establish or revise 
public health programs, policies and procedures. 

11. Collaborates across departments and programs to address the needs of the team and to ensure 
program quality. 

12. Plans, implements and evaluates public health outreach and community education. 



13. Compiles and submits various reports on program effectiveness and activities. Organizes and 
attends staff meetings as needed. 

14. Works with director to ensure program goals, objectives, and timelines are met. 

15. Assists with reporting, grant writing and annual budget planning. 

16. Teaches classes and special groups the core principles of public health. 

17. Develops local program specific policies to ensure procedures are carried out in a standardized 
fashion. 

18. Maintain a client caseload up to the equivalent of .25 FTE. 

19. Performs other duties as assigned. 

Accountability: 

This position reports to the Director of Nursing. 

Education: 

Only education or degrees recognized by the U.S. Department of Education from accredited 
colleges, universities, schools, or institutions may be used. Bachelor’s Degree or Higher Preferred. 

License: 

Must be licensed or eligible for licensure as a Registered Nurse (RN) in the State of Wyoming 

CPR Required 

Physical Requirements: 

Lift medical equipment of varying sizes and weights up to about 50 lbs. Travel throughout the state 
and to national conferences if requested. Work evenings, nights and /or weekends when the 
situation requires it. 

Conditions for Employment: 

1. You must be a U.S. Citizen 

2. Designated and/or random drug testing required 

3. Subject to a background investigation 

4. Must be proficient in written and spoken English 

5. Valid/ Unrestricted Drivers Licenses 

6. Must be able to wear a N95 mask or PAPR 

Job Type: Full-time 

Pay: $5,202.00 - $5,549.00 per month 

 


